WALK-IN-INTERVIEW

Applications are invited from eligible candidates for filling up 1 (one) post of
MIS-cum-Website Manager on purely contractual basis for 12 (Twelve) months under Assam
Compensatory Afforestation Fund Management and Planning Authority (State CAMPA,
Assam), O/o the Principal Chief Conservator of Forests & Head of Forest Force, Assam, Aranya
Bhawan, Panjabari, Guwahati-781037. The detailed advertisement and application form is

available in the department’s website http://forest.assam.gov.in. Candidates are requested to

send the copy of their application as per the prescribed format and self-attested copies of all the

testimonials as per the terms and conditions mentioned in the advertisement on or before 01:00
PM (IST) of 26.03.2025.

e The application along with all testimonials shall be sent through e-mail mentioned in the
advertisement. Application received after the last date and time will not be accepted.

e The applicant must be below 40 years as on 1% January, 2025.

Additional PCCF & Chief Executive Officer
State CAMPA, Assam
O/o the PCCF & HoFF, Assam
Aranya Bhawan, Panjabari, Guwahati-781037



COMPENSATORY AFFORESTATION FUND MANAGEMENT AND PLANNING
AUTHORITY OF ASSAM (STATE CAMPA, ASSAM)
ARANYA BHAWAN, PANJABARIL, GUWAHATI - 781037

The State CAMPA, Assam invites applications from eligible candidates for 1 {one) post of
MIS-cum-Website Manager on contractual basis,

Qualifications:
+ Educational Background:

o 2-Year full time MBA, with a focus on [T-related subjects such as ERP solutions and
Management Information Systems (MIS).

o 1-Year Diploma in Computer Applications.

= Diploma in Desktop Publishing, providing experience in web design and layoul.

« Technical Skills:

o Experience with ERP solutions, MIS, and general IT infrastructure, which are essential
for understanding backend systems and their integration with the website.

o Knowledge of website management tools, CMS (Content Management Systems), search
engine optimization (SEO).

o Familiarity with website security proiocols, domain management, and web hosting
environments.

« Experience:

o Al least 1 year of professional experience as a System Support Engincer, with experience
in maintaining IT infrastructure, troubleshooling systems, and providing technical
SUPPOTT.

o Hands-on experience managing IT portals, including minimum 1 year experience
working with State Govt. IT portal, showeasing your ability 1o handle complex technical
systems and websites,

o Soft Skills:

o Strong communication skills for collaboration with various teams (technical, marketing,
and content).

o Strong problem-solving and troubleshooting abilities,

o Ability 1o handle multiple tasks and prioritize effectively.

Nature of Joh:

. To support the Assam State CAMPA.
2. Management of all the website and MIS related works.

=



Remuneration: Rs. 30,000/- (Rupees thirty thousand only) per month.

Duration: 12 (Twelve) months which may be extended further by the competent authority.

Interested candidates may send the scanned copy of their application typed in the
APPLICATION FORMAT along with self-attested copies of all the testimonials properly only
by e-mail to recruitmentcampal@gmail.com on or before 26.03.2025. Candidates shall have to
produce the original copies of all the testimonials and application form sent through e-mail at the
time of interview.

Other Conditions:

e Application sent through other modes shall not be entertained.

e Application received after the last date shall not be accepted (On or before 01:00 PM
(IST) of 26.03.2025.

e The Walk-In-Interview will be conducted on 28.03.2025 from 11:00 AM onwards at
O/o the PCCF & HoFF, Assam, Aranya Bhawan, Panjabari, Guwahati — 781037.
Any rescheduling of date of Walk-In-Interview will be intimated on the Department’s
Website.

e Application must be submitted only in the prescribed format (pages can be added while
filling, if necessary). The filled in application and the testimonials should be properly
scanned in .pdf format.

e The applicant must be below 40 years as on 1% January, 2025
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Addl. Principal Chief Conservator of Fores!
and Chief Executive Officer
Assam State CAMPA
Olo the PCCF & HoFF, Assam
Aranya Bhawan, Guwahati- 37



APPLICATION

FOR THE POST OF MIS-CUM-WEBSITE MANAGER

UNDER STATE CAMPA, ASSAM

To,
The Additional PCCF & Chief Executive Officer,
State CAMPA, Assam PHOTO
O/o the PCCF & HoFF, Assam, Aranya Bhawan,
Panjabari, Guwahati-781037
1 | Name in full (Block letters)
2 | Father’s/spouse’s Name
3 | Address for correspondence
4 Permanent address
5 Contact details Mobile number
e-mail
6 Date of birth
7 Sex
8 | Nationality
9.Education Qualification:
Institution/University/Board | Year Degree/Diploma/Certificates | Marks/Grade/Division

obtained

obtained

10. Additional Qualification (if any):

11. Employment Record/Experience:

Period Name, address and contact details | Job/ position held

of the Employer

Description of duties in
brief

12. Declaration:

I am a candidate for the above post and the facts stated above are true to the best of my
knowledge and belief. In case of any false statement, I am liable to any action by the employer as

may be deemed fit and proper.

Date:

Place:

Signature




